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来华留学研究生论文工作指导手册

Thesis Handbook for
International Graduate Student 
中文名 (Chinese Name):               

英文名 (English Name):               

学  号 (Student No.):                

指导老师 (Supervisor)                
专业名称 (Major):                  
研究方向 (Research Field):             
所在学院 (College):                 
2017版
注 意 事 项
一、与导师讨论确定《学习计划》以及《论文工作的具体进度与安排》。学生按照学习计划和安排认真落实，并主动保持与导师联系，严格按照进度安排和时间按质按量的完成每一阶段的任务，并交予导师签字确认，此表格由学生自行保管，论文提交答辩前交由国教院审核。每一阶段任务完成时间不允许超过既定时间一周，否则视为“违规”。如“违规”次数达到3次（含三次）以上，则视为放弃论文的撰写、答辩等一系列工作，将延期与下一届学生一起重新撰写、答辩等，同时按照学校的规定缴纳学费与住宿费。
二、以下有关论文工作的相关表格均可在国际教育学院网站下载，地址为：
http://ie.hhu.edu.cn/s/104/t/404/p/52/c/5793/d/13823/list.htm
1.《河海大学研究生业务档案卷内目录》
2.《河海大学研究生业务档案情况表》
3.《河海大学研究生学位论文修改情况说明》
4.《河海大学研究生学位论文编写格式规定》
5.《河海大学研究生归档材料及要求》
6.《河海大学研究生论文答辩及学位申请书》
7.《河海大学研究生学位论文工作过程及考核简况表》
8.《河海大学研究生学位论文答辩会议记录及答辩委员会决议书》（2份）
9.《河海大学研究生论文评阅书成果创新表》
10.《河海大学研究生论文过程表》
11.《河海大学硕士论文工作计划及开题报告书》
三、供答辩使用的论文由研究生自行打印，最终成册的论文（9本）。
我已认真阅读并已知晓该注意事项！
                                                    学生签名：         
Notes

1、The working schedule is filled in by the supervisor. As soon as you take the working schedule, you should be active to keep in touch with your supervisor, complete the assignments on time and with high quality according to the schedule, and hand it in to your supervisor to ask for his signature on it. You keep this form by yourself. The deadline for completing the assignments of each stage cannot be put off to one week after the settled time; otherwise, it will be regarded as “breaking the rules”. If the time of “breaking the rules” amounts to or exceed three times, it is firmly believed that you have abandoned the opportunity of writing the papers and defending, and you are supposed to rewrite and re-defense together with the new students after paying tuition fees and accommodation fees according to the school academic rules.

2、The related forms can be downloaded from the website of International School. The website is http://ie.hhu.edu.cn/s/104/t/404/p/52/c/5793/d/13823/list.htm
(1) Directory of Archival Files of Graduate Student 

(2) Table of Archival Files for Graduate Student
(3) Modification Information for Thesis
(4) Thesis Format
(5) Archival Material and Requirements 

(6) Defense and Application for Master’s and Doctor’s Degree
(7) Working Schedule and General Information of Assessment
(8) Meeting MINS of Thesis Oral Defense and Resolution (two copies)

(9) Outcome Profiles of Paper
(10) Process of Thesis
(11) Plan & Thesis Proposal for Implementation

3、The final drafts of thesis for defense should be printed in 9 copies by yourself.

I have read and understood the above notes!
Signature:        
关于研究生中的留学生发表学术论文的补充通知

1. 硕士研究生中的留学生申请学位时对其发表学术论文不做明确要求，但是鼓励在学期间发表高水平学术论文。
2. 博士研究生中母语为非英语的留学生，申请学位时需满足以下条件：
（1）申请理学、工学学科门类博士学位者，发表的学术论文应符合以下条件之一：
①有两篇学术论文被EI收录；
②有一篇学术论文被EI收录和2篇学术论文发表在中信所检索源学术期刊或国外学术期刊；
③有三篇学术论文发表在中信所检索源学术期刊或国外学术期刊上。
（2）申请法学、管理学学科门类的博士学位者，发表的学术论文应符合以下条件之一：
①有2篇学术论文被EI收录或发表在CSSCI检索源期刊上；
②有1篇学术论文被EI收录和2篇学术论文发表在中文核心期刊或国外学术期刊；
③有一篇学术论文发表在CSSCI检索源期刊上和2篇学术论文发表在中文核心期刊或国外学术期刊。
④有3篇学术论文发表在中文核心期刊或国外学术期刊上。
同时鼓励其在学期间发表高水平学术论文。
Supplementary Notice for Publishing Academic Papers by International Graduate Students

1. In spite of no explicit demand for academic papers’ publishing, international master degree candidates are expected to publish papers in the most famous academic publications.
2. All the international doctoral candidates who are not native English speakers should satisfy the following conditions when apply for degrees:
(1) For students applying for doctor degree in science and engineering, the published academic papers should be one of the following:
a. Two papers are included in Engineering Index (EI)  

b. One paper is included in EI and two papers are published in Institute of Scientific and Technical Information of China (ISTIC) retrieval source academic journals or foreign academic journals 

c. Three papers are published in ISTIC retrieval source academic journals 

(2) For students applying for doctor degree in law and management, the published academic papers should be one of the following:
a. Two papers are included in EI or published in Chinese Social Sciences Citation Index (CSSCI)

b. One paper is included in EI and two papers are published in Chinese Core Journals or foreign academic journals 

c. One paper is published in CSSCI and two papers are published in Chinese Core Journals or foreign academic journals 

d. Three papers are published in Chinese Core Journals or foreign academic journals 

Meanwhile, more high-level academic papers are encouraged and appreciated.
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1、研究生信息表 Information Form 

	英文姓/Family Name:

	英文名/Given Name:

	中文姓名/Chinese Name:

	照片/Photo

	国籍/Nationality:


	性别/Sex:

男/M    女/F


	婚姻状况 /Marital Status:

已婚/Married:

未婚/Single:
	

	护照号码/Passport NO:

	护照有效期/Valid Until:

          年/year    月/month    日/day
	

	出生地/Place of Birth:


	出生日期/Date of Birth:
	宗教/Religion:

	房间号/Room Number:

	手机号码/Cell phone:

	联系人/Fellow Contactor:

联系人电话/Cell phone:

	学习背景/Study Background


	工作背景/Work Experience


	研究兴趣/Research Interest



	最后学历/Highest Academic Degree Obtained:


	家庭地址和电话/Home Add.& Tel:

	电子邮件/E-mail:


	学习时间/Duration of study: 
自/From         年/year         月/month   至/to         年/year         月/month

	登记人保证/I hereby affirm that:

上述各项中所提供的情况真实无误/All the information given in this form is true and correct.


	登记日期/Registration Date：

      年/year      月/month      日/day
	登记者签名/ Signature:



2、学习计划 Study Plan


3、专业课程设置 Curriculum Settings

	课程类别
Categories
	课程编号
No.
	课  程  名  称
Course
	学时
Hours
	学分
Credits
	开课
学期
Term
	师资
Lecturer
	备 注
Note

	学
位
课
程
Degree Course
	公共
课程
General course
	2015LXS01
	汉语 I
Chinese Language I
	32
	2
	秋
fall
	
	必修
Required

	
	
	2015LXS02
	汉语 II
Chinese Language II
	32
	2
	春
spring
	
	

	
	
	2015LXS03
	中国概况
Introduction to China
	32
	2
	秋
fall
	
	

	
	学科基础课程
Specialized course
	
	
	
	
	
	
	必修
Required

	
	
	
	
	
	
	
	
	

	
	专业基础课程
Major Basic course
	
	
	
	
	
	
	必修
Required

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	专业课程
Major course
	
	
	
	
	
	
	必修
Required

	
	
	
	
	
	
	
	
	

	非学位课程
Non Degree Course
	
	
	
	
	
	
	选修
Optional

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	教学环节
Academic activities
	学术活动
Seminar and Conferences
	必修
Required

	
	科学研究
Scientific Research
	

	
	文献阅读与综述
Literature Reading and Reviewing
	


备注：课程请导师指导学生根据专业培养方案要求填写。
Note: Supervisor should guide the students to choose suitable courses according to the program.
4、教学、科研实践活动 Teaching and Scientific Research Practice
	内    容

Content
	学年

Academic Year
	学期

Semester
	总时数

Total Hours 
	目 的 与 要 求

Objectives and Requirements

	
	
	
	
	


5、学位论文评阅、答辩、学位申请及授予流程
5.1 硕士学位论文评阅、答辩流程

 SHAPE \* MERGEFORMAT 



5.1 Process of Thesis Review, Defense, Application for Master’s Degree


[image: image3.emf]Basic Standards of Application for 

Master’s Degree:1

．

Complete Courses 

2

．

Published Academic Paperin 

Conformity with the Requirements 

Thesis Reviewed and Approved by 

Supervisor

Download the Form of Defense and 

Application for Master’s Degree and 

Prepare for Pre-defense 

Pre-defense

Submit the Following Materials to the 

school and Apply for 

Defense

：

1

．

Defense and Degree 

Application for Graduate 

Student

；

2

．

Thesis

；

3

．

Published 

Papers (Original and Copy)

Approved by the 

School

Thesis Review

If There is an Objection, College will 

Invite Additional Experts to Re-

evaluate. If there are two Objections, 

the Application for Defense is Invalid.

To collect Defense Materials from the 

school; Confirm the Date and Place of 

Defense.

Submit Thesis to the Defense 

Committee and Post a Defense Poster 

three days in advance. 

Defense

The Application for 

Defense is Invalid. 

Modify thesis and 

Re-apply for 

Defense.

1

．

Defense Records and Resolution 

Organized by Defense Secretary; 

2

．

Modify Thesis according to the 

Issues Raised by the Defense 

Committee

；

3

．

Organize all  Archived 

Material according to the Requirements 

of Archive Directory.

Submit all  Archived Material to the 

school and Department

Sub-Committee Review and Assess 

Degree before School Academic 

Degrees Committee for Ten Days.

School Academic Degrees Committee 

Review and Assess Degree in June and 

December and Degree Awarding 

Ceremony is Held  in June. 

Degree Awarding

PASS

FAIL

Revise 

Paper 

and 

Apply 

for Pre-

defense

FAIL

Modify

Objection

PASS

Agree to 

Defense

FAIL

PASS


5.2 博士学位论文评阅、答辩流程

[image: image4]
5.2 Process of Thesis Review, Defense, Application for Doctoral Degree
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6、留学研究生论文工作的具体进度与安排 Working Schedule
	起讫日期

Date
	工作内容和要求

Contents and Requirements
	导师签字

Signature of supervisor
	签字日期

Date of Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


附表1 留华毕业生联络表
Affix 1 Alumni China Registration Form

填表时间(Date): 20    年(Y)   月(M)   日(D)
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	留华毕业生联络表
(Alumni China Registration Form)

	姓(Family Name):                             
	名(First Name):                               

	中文名(Chinese Name) If Applicable:                            
	性别(Sex):                      

	出生日期(Date of Birth):                                  
	国籍(Nationality):                        

	留华时间(Studying in China):
	是否奖学金生( Scholarships):  是(Yes)  □否(No)

	从From 
	(   年/Y    月/M)
	就读学校(Universities):                                                                                                           

	至To
	(     年/Y    月/M)
	专业(Major):                                                     

	学习类别(Program) 请在方框里画√，Please tick. 

	□非学历教育(Non-degree program)  □本科(Bachelor)  □硕士(Master)  □博士(Doctor)

	职业(Current Occupation):                                                                 

	供职单位及地址(Employer and Employer’s Address):

                                                                                                    

	                                                         
	邮编(Zip Code):                        

	永久联系地址(Permanent Address):

                                                                                             

	                                                            
	邮编(Zip Code):                                    

	电话(Tel):                                 
	传真(Fax):                                             

	手机(Mobile):                              
	*电邮(E-mail): ( 非常重要Very important)

                                       

	备注(Remark):

1． 欢迎您在“留学中国网”(www.studyinchina.net.cn) 上注册成。我们将会和毕业生保持联络，定期发送关于留华毕业生活动的信息。

2． 我们对毕业生的个人信息保密，不会提供给第三方使用。

3． 世界留华毕业生联络处(Alumni China Office)

地址：中国北京市海淀区学院路15号  邮编：100083 

Address: No.15, Xueyuan Road, Haidian District, Beijing 100083, P.R. China 

电话（Tel）: +86-10-8236 1100, 8236 1095  传真（Fax）: +86-10-8236 1098 

E-mail: alumnichn@cscse.edu.cn   网址（Website）: http://www.studyinchina.net.cn


中国留学服务中心世界留华毕业生联络处制表(此表可复印)
附表2 离校通知单

Affix 2 Clearance
       (国)留学生                 ，学号为             ，将于
      年    月毕业回国，请准其办理离校手续。

	图书馆 
The library 

	所在学院

The College


	导师

supervisor


	学院资料室

reference

room of the college



	结算中心

CAMPUS centER

	国际教育学院International SCHOOL （IS）

	
	财务办公室

Financial OFFICE OF IS
	宿舍管理办公室

ACCOMOMDATION OFFICE OF IS
	教务管理办公室

TEACHING AFFAIRS office OF IS


注：请各单位盖章或承办人签字     

                                   国际教育学院

                   年  月  日
（包括培养目标及课程学习、科学研究、教学实习、实践活动的安排） 


General Information of Study Plan (including Training Objectives and the Arrangements of Course of Study and Research, Teaching Practice and Practice Activities)








申请硕士学位基本标准：


1．完成课程学习（培养学院审核）；


2．发表学术论文符合要求。








学位论文经导师审查通过





下载研究生答辩与学位申请表格，进行论文预答辩。





向学院提交以下材料，申请论文答辩：


1．答辩与学位申请书；


2．学位论文；


3．发表的论文（原件）及复印件1份或录用通知。








到学院领取答辩材料；


确定答辩具体时间地点。





论文提前三天送答辩委员审阅，张贴答辩海报。





1．请答辩秘书整理答辩记录和决议；


2．根据答辩中提出的问题修改论文；


3．按归档目录要求整理所有归档材料








所有归档材料交所在的院、系；





预答辩





未通过





学院审批





修改调整





一份反对，由学院另请增聘专家复评；


二份反对，本次申请无效。





评阅





通过





论文答辩





本次申请无效，修改论文重新申请答辩或视情况处理。





未通过





异议





修改论文后再申请





未通过





同意答辩





通过





通过





分委员会学位审核、评定


先于校学位委员会十天进行





校学位委员会学位审核、评定


1．通常每年六月、十二月进行。2．六月份举行学位授予典礼。





颁发学位证书





修改调整





论文修改后再申请





未通过





1．完成课程学习；


2．发表学术论文符合要求。








学位论文经导师审查通过





下载博士研究生答辩与学位申请表格，进行论文预答辩。





向研究生院提交以下材料，申请论文送审：


1．答辩与学位申请书（2份）；


2．学位论文（3份）；


3．发表的论文（原件）及复印件1份或录用通知；


4. 论文评审费。








答辩秘书领取评阅书，整理评阅意见；


提交答辩专家建议名单及具体答辩时间地点。








领取答辩材料；


论文提前送答辩委员审阅；


张贴答辩海报。








1．请答辩秘书整理答辩记录和决议；


2．根据答辩中提出的问题修改论文；


3．按归档目录要求整理所有归档材料。





所有归档材料交研究生院，办理离校手续


办理离校手续。





预答辩





研究生院审批





按专家意见修改：1份异议，修改3个月；


2份异议修改六个月；3份异议，修改一年。





同意答辩





论文答辩





本次申请无效，修改论文重新申请答辩或视情况处理。





未通过





异议





论文评阅 


（30个工作日）





研究生院审批





注：有关博士研究生学位工作的各项规定详见研究生院网站学位工作栏目

















未通过





通过





通过





通过





未通过





通过





调整





Revision and modification





Reapply after revising the dissertation concerned.





The secretary of the defense gathers and arranges all the feedback from the experts in the marking process; hand in the suggested list of experts in the defense and the concrete time and place of the defense. 





One’s doctoral dissertation has been passed after the tutor’s examination.





Download the application form for applying for the defense and have the preliminary defense.





One should hand in the following material to the Gratuate School and apply for the marking process: 


1．Application form for applying for the defense and getting the degree (2 copies);


2．The doctoral dissertation concerned (3 copies); 


3．The original published academic theses with one copy for each thesis or the accept notice;


4.  Fees used for the granting.





Receive the material of the defense;


Send the dissertation to the defending committee in advance for examination;


Put up posters for the defense.








1. Ask the secretary of the defense to arrange the record and the decision of the defense; 


2．Revise the dissertation according to the problems put forward in the defense; 


3．Arrange all the material needed to be filed according to the file category.





All the material needed to be filed must be submitted to the Graduate School; 


Prodcedures for departure should be done.








Preliminary defense





Examined by the Graduate School





Revise according to the experts’ ideas: for only one objection, one should revise for three months; for two objections, one should revise for six months; for three objections, one should revise for a year.





Agree the student to defend.





Defense 





This application is invalid.


Revise the dissertation and reapply.





 Fail 





Objection





Marking 


(30 working days)





Examined by the Graduate School





Attention: For all the regulations concerning the doctoral degrees, please refer to the website: http://gs.hhu.edu.cn/.

















Fail





Pass





Pass





Pass





Fail





Pass





1．Finish one’s course study (examined and verified by International School).


2．Publish academic theses according to the requirements. 





Modify





Fail








1
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Basic Standards of Application for Master’s Degree:1．Complete Courses 2．Published Academic Paper in Conformity with the Requirements 


Thesis Reviewed and Approved by Supervisor


Download the Form of Defense and Application for Master’s Degree and Prepare for Pre-defense 


Pre-defense


Submit the Following Materials to the school and Apply for Defense：1．Defense and Degree Application for Graduate Student；2．Thesis；3．Published Papers (Original and Copy)


Approved by the School


Thesis Review


If There is an Objection, College will Invite Additional Experts to Re-evaluate. If there are two Objections, the Application for Defense is Invalid.


To collect Defense Materials from the school; Confirm the Date and Place of Defense.


Submit Thesis to the Defense Committee and Post a Defense Poster three days in advance. 


Defense


The Application for Defense is Invalid. Modify thesis and Re-apply for Defense.


1．Defense Records and Resolution Organized by Defense Secretary; 2．Modify Thesis according to the Issues Raised by the Defense Committee；3．Organize all  Archived Material according to the Requirements of Archive Directory.


Submit all  Archived Material to the school and Department


Sub-Committee Review and Assess Degree before School Academic Degrees Committee for Ten Days.


School Academic Degrees Committee Review and Assess Degree in June and December and Degree Awarding Ceremony is Held  in June. 


Degree Awarding


PASS


FAIL


Revise Paper and Apply for Pre-defense


FAIL


Modify


Objection


PASS


Agree to Defense


FAIL


PASS



